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QUYET PINH

Vé viéc ban hanh Ndi quy co quan S¢ Xy dung tinh Lang Son

GIAM POC SO XAY DUNG TiNH LANG SON

Can cir Ludt Tiép cong dan ngay 25 thang 11 ndm 2013;

Can cit Quyét dinh sé 129/2007/0D-TTg ngay 02/8/2007 cia Thii tuwdng
Chinh phii ban hanh quy ché van héa céng s tai cde co quan hanh chinh nha
nuoc;

Can cir Quyét dinh so 11/2023/0D-UBND ngay 07/6/2023 cua Uy ban
nhan dan tinh Lang Son vé viéc ban hanh Quy dinh vé phdn cdp quan [y 16 chirc
bé may, bién ché va can b, cong chike, vién chire, lao déng hop dong thudc Uy
ban nhan dan tinh quan ly;

Can cir Quyét dinh s6 20/2025/0P-UBND ngay 22/02/2025 cua Uy ban
nhan dan tinh Lang Son vé viéc quy dinh chirc ndng, nhiém vu, quyén han va co' cau
t6 chirc cia S¢ Xay dung tinh Lang Son;

Theo dé nghj ciia Chanh Vén phong So Xdy dung.

QUYET PINH:

Pieu 1. Ban hanh kém theo Quyét dinh nay Noi quy co quan S¢ Xdy dung
tinh Lang Son

7 Piéu 2. Chanh Vin phong, Trudng cac phong, ban, don vi thudc S¢ va toan
thé céqg chuc, vién chire, nguoi lao dong thudc So Xé}y dung; céc to chuc, ca
nhan dén lién hé cong tac chiu trdch nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Nhu diéu 2 (t/h);
- Lanh dao S¢;

- Luu: VT, VP.

Duong Cong Vi
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ciia Gidm déc So Xdy dung tinh Lang Son)

Piéu 1. Pdi twong va pham vi ap dung
1. NO1 quy nay dugc ap dung tai co quan S¢ Xay dung.

2. Tét ca cong chuc, vién chirc, nguoi lao dong thudc S¢ Xay dung; cac to
chtrc, c4 nhan dén lién h¢ cong tac tai S& Xay dung co trach nhiém thyc hién
nghiém tac Noi quy nay.

DPicu 2. Ché do lam viéc, thoi gian 1am viéc

1. Hang tudn cong chirc, vién chirc 1am viéc tir thr hai dén thtr sau; nghi thir
bay, chu nhat, 1€, tét theo quy dinh. Cong chirc, vién chirc va nguoi lao dong di
lam ngay thir bay, chu nhat, ngay 1€, 1am ngoai gi¢ theo y€u cau cua lanh dao thi
duogc thanh toan ché do di lam ngay nghi, ngay 1€ theo quy dinh hién hanh.

2. Thoi gian lam viéc: Theo quy dinh cua nha nudce, quy dinh cua don vi.

Piéu 3. Trach nhiém ciia cong chirc, vién chirc, ngudi lao dong

1. Chap hanh nghiém tac thoi gio 1am viéc tai co quan, don vi; khong lam
viée riéng trong gio lam viéc; khong hut thudc 14 trong co quan; khong st dung
ruou, bia, d6 udng co con trong gio lam viée, gio nghi trua cua ngay lam viéc,
ngay truc. Phuong tién di lai phai dé ding noi quy dinh.

2. Trang phuc gon gang, trong thuc hi¢n nhiém vu phai deo thé.

3. Thuc hién nép séng van hoa, van minh lich sy trong giao tiép, tng xi;
nghi€ém cam moi bi€u hién ctra quyén, hach dich, nhiing nhi€u, gay phién ha trong
giai quyét cong viéc.

4, Chép hanh tuyét ddi su phan cong nhi¢m vu ctia Lanh dao S& va cua lanh
dao co quan, don vi; chap hanh nghiém ché dd bao cdo khi vang mat tai noi lam
viéc theo quy dinh.

5. Co6 y thuc gitt gin v¢ sinh noi lam viéc, khu vyc sinh hoat chung cta co
quan, phong chdy, chita chay; thuc hién tiét kiém, bao quan tot tai sdn co quan,
tiét kiém dién nudc.

6. Nhan vién bao v¢ cé trach nhiém thuc hién nghiém cac quy dinh néu trén
va thyc hién dung cac ndi dung theo hop dong lao dong da ky két.

Piéu 4. Pdi voi cac té chire, ca nhan dén lam vi€c, lién h¢ cong tac

1. Vao co quan 1am viéc, lién hé cong tac phai co gidy gisi thiéu hodc gidy
CCCD hoac giay to tuy than hop phap xuat trinh véi nhan vién bao vé; d€ xe 6 t0,



xe may, xe dap dung noi quy dinh. Khi vao co quan phai c6 trang phuc gon gang,
van minh, lich su.

2. Tuyé¢t ddi khong dugc mang theo céac loai vii khi, chit no, chat dé chay,
chat ddc vao co quan.

3. Nguodi khong ¢6 phan sy khong vao co quan. Nguoi vao lam viéc, lién hé
cong tac phai tuan theo huéng dan cua nhan vién bao v¢, nhan vién van thu, dén
ding dia chi da dang ky, khong di lai 1on xon lam mat trat tu trong co quan.

4. Co quan khong giao dich, khong lam viéc v6i nhiing nguoi say rugu, bia,
nhitng nguo1 mac chirng bénh tam than.

Piéu 5. To chirc thue hién va xir Iy vi pham

1. Trudng cac phong, ban, don vi thuoc S& ¢o6 trach nhi€ém pho bién, trién khai
to1 toan thé cong chure, vién chure, nguoi lao dong cua co quan, don vi va to chirc
thuc hién nghiém tic No1 quy nay.

2. Cong chtrc, vién churc va nguoi lao dong thudc S¢ co trach nhiém thuc
hién nghiém tac Noi quy nay va cac Quy dinh, Quy ché lam viéc cua S¢, cua co
quan, don vi. Moi hanh vi vi pham N§i1 quy nay déu bi xur Iy ky luét theo quy
dinh.

3. Khach dén 1am viéc, lién hé cong tac khong chap hanh nhiing quy dinh
trén, bao vé co quan, Van phong c6 trach nhiém hudng dan, giai thich; yéu cau
thuc hién diing No6i quy; truong hop khong thuc hién, khong dugc vao co quan.

4. Trong qua trinh t6 chtrc thuc hién, c6 diéu gi chwa phu hop, can stra ddi
bd sung, Truong cac phong, ban, don vi thuéc S¢ ¢6 trach nhiém phan anh bang
van ban giri vé Vin phong dé tong hop, bao cdo Giam dbc SO xem xét, stra d6i, bd
sung cho phu hop.

Giao Vin phong va cac ban thudc S niém yét cong khai Noi quy nay tai
co quan, don vi./.
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