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QUY TRINH

Cho y kien ve viec keo dai thoi 
ban sir dung ciia cong trinh bet 
thcri ban sii’ dung theo thiet ke 
nhtrng co nhu cau sn dung tiep

(tru truong hop nha o rieng le)

QT-QLXD-10Ma hieu:

SO XAY DLTNG 
TINH LANG

Ngay ban 
hanh:

SON 31/5/2023

StTA d6i tai lieu

Lan ban 

hanh / Lan 

sira doi

Trang / Phan 

lien quan 

viec sira doi

Yeu cau 

sira doi/ 

bo sung

Ngay ban 

hanh
Mo ta noi dung sira doi

Quyet 

dinh so 

700/QD- 

UBND

Cat giam thdi ban giai 

quyet thu tuc hanh chinh 

ITnh virc Quan ly chat 

luong cong trinh xay dung 

thuoc tham quyen giai 

quyet cua So Xay dung

ngay
N0I DUNG 

QUY TRINH
31/5/2023110/5/2023

cua Chu

tich

UBND 

tinh lang

Son

2



QUY TRINH

Cho y kien ve viec keo dai thoi 
han sir dung cua cong trinh het 
thcri han sir dung theo thiet ke 
nhung co nhu cau sir dung tiep

(trir truong hap nha a rieng le)

QT-QLXD-10Ma hieu:
SO XAY DlTNG 

TINH LANG
Ngay ban 

hanh:
SON 31/5/2023

1. MUC DICH:

Thong nhat quy trinh giai quyet thii tuc hanh chinh cho y kien ve ket qua 

danh gia an loan cong trinh doi voi cong trinh xay dimg nam tren dia ban tinh va 
each thurc phoi hop giua cac bo phan voi Trung tarn phuc vu hanh chinh cong tinh 
Lang Son dam bao tuan thu day du cac quy dinh cua nha nude va dap ung nhanh

r

nhat yeu cau cua to chuc, cong dan.
2. PHAM VI

f \ r or • r \ a

Quy trinh nay ap dung cho viec Cho y kien ve ket qua danh gia an toan cong
' ' •\oorXrrr^rtrinh doi vdi cong trinh xay dung nam tren dia ban tinh cua cac to chuc, ca nhan co 

nhu cau.

3. TAI LIEU VIEN DAN:

- Tieu chuin qude gia TCVN ISO 9001:2015

- Cac van ban phap quy lien quan de cap tai muc 5.8

4. DINH NGHIA/ VIET TAT:

- CBCC: Can bo cong chuc

- Phong QLXD: Phong Quan ly xay dung.

- TTPVHCC: Trung tarn phuc vu hanh chinh cong.

- HS: H6 so.

5. NOI DUNG QUY TRINH:

Dieu kien thyc hien thii tuc hanh chinh5.1

Khong

Thanh phan ho so’ Ban5.2
Ban saochin

h

1. 01 bao cao ket qua danh gia an toan 

cong trinh (Chu dau tu)
X

So lirong ho so’5.3

01 bo



QUY TRINH

Cho y kien ve viec keo dai thoi 
ban sii’ dung ciia cong trinh bet 
thoi ban su1 dung then thiet ke 
nhurng co nhu cau sir dung tiep

(trir tnrong hop nha a rieng le)

MS hieu: QT-QLXD-10
SO XAY DlTNG 

TINH LANG
SON Ngay ban 

hanh: 31/5/2023

5.4 Thoi gian xu ly

Khong qua 14 ngay ke tu khi nhan duoc ho so
Noi nhan va tra ket qua5.5

Trung tam phuc vu hanh chinh cong tinh Lang Soti (Duong Da 

Tuong. phuong Chi Lang, thanh pho Lang Son).

Le phi, le phi5.6

Khong

Quy trinh xu* ly cong vice5.7

TT Trinh tu Trach nhiem 
thuc hien

Thoi
gian
thuc
hien

Ghi chii

- Tiep nhan ho so va ghi giay bien nhan. hen 
ngay tra ket qua. Nhap ho so dien tir.
- Chuyen ho so cho lanh dao So

Phieu hirong 

dan hoan thien 

ho so - mau so

Cong chuc mot 
cua So tai 

TTPVHCC/N 
VBD

B1
0,25
ngay

01

B2 Giao nhiem vu cho phong Quan ly xay dung 
(QLXD)

Lanh dao So 
Xay dung

So theo doi ti6p 

nhan ho so, tra 

ket qua - mau 

s6 02

Giay tiep nhan 

ho so, hen tra 

ket qua - mau so

0,5 ngay

Phan cong xu ly ho soB3 Lanh dao 
Phong QLXD

0,25
ngay

Kiem tra ho sa. du thao Van ban thong bao y 
kien ve viec keo dai thoi han su dung cua 
cong trinh.

B4
Chuyen vien 

Phong QLXD 06 ngay

03
B5 Lanh dao 

Phong QLXD
Phieu kiem soat 

qua trinh giai 

quyet ho so - 

mau so 04 

Thong bao ve 

viec bo sung hd 

so - mau so 05

Ghi chii: 
Truong hop tiep 

nhan va giai 
quydt TTHC

0,5 ngayXem xet, trinh Lanh dao Sa Van ban Thong 
bao y kien ve viec keo dai thai han su dung 
cua cong trinh.

Duyet ho so. ky van ban Thong bao y kien 
ve viec keo dai thai han su dung cua cong 
trinh.

B6 Lanh dao Sa 0.5 ngay

0,25B7 Van thu SaPhat hanh van ban trinh UBND tinh ngay

Xem xet, quyet dinh; chuyen ket qua choB8 Lanh dao 0,5 ngay
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QUY TRINH

Cho y kien ve viec keo dai thM 
ban sir dung cua cong trinh bet 
thoi ban sir dung theo thiet ke 
nhirng co nhu cau su’ dung tiep

(trir inrang hop nha o rieng le)

QT-QLXD-10Ma hieu:

SO XAY DlTNG 
TINH LANG

Ngay ban 
hanh:

SON 31/5/2023

theo dich vu 
cong tnrc tuyen 
cac bieu mau 
tiep nhan, tra 

loi, kiem soat se 
theo phan mem 

chung ciia 
CNTT

UBND tinhCong chuc mot cira cua So tai TTPVHCC

Tra ket qua cho ca nhan/to chuc; 
Thong ke. theo doi

Cong chuc mot 
cira So tai 

TTPVHCC/N 
VBD

B9

0,25
ngay

Ccr so phap ly5.8

- Luat Xay dung nam 2014; Luat sura doi bo sung mot so dieu Luat Xay dung nam 
2020;

- Nghi dinh so 06/2021/ND-CP ngay 26/01/2021 cua Chinh phu quy dinh chi tiet 
mot so noi dung ve quan ly chat luong. thi cong xay dung va bao tri cong trinh xay 
dung

- Nghi dinh so 61/2018/NB-CP ngay 23/4/2018 cua Chinh Phu ve thuc hien co che 
mot cira, mot cua lien thong trong giai quyet thti tuc hanh chinh;
- Nghi diiiih so 15/2021/NB-CP ngay 03/3/2021 cua Chinh phii quy dinh chi tiet 
mot so noi dung ve quan ly du an dau tu xay dung;

6. BIEU MAU
FTn ^ T'fc • ^ ^Ten Bieu mauMa so (Neu co)XT

Mau phieu huong dan hoan thien ho soMlu s6 011
Mau so theo doi ho soMlu s6 022

Mau s6 03 Mau giay tiep nhan ho so va hen tra ket qua3
~ 7 f ' ' 7 \

Mau phieu kiem scat qua trinh giai quyet ho soMau so 044
7.1 id so uu u
- Ho so luu: Thanh phan ho so luu theo quy dinh.

- Ho so luu duoc luu tai Phong Quan ly xay dung truoc khi trien khai luu tai 

So Xay dung theo quy dinh bao gom:

So
Thanh phan ho so Man/ Noi dung quy dinh Ghi chiiXT

luong

Cac mau 01, 02, 03, 04 duoc luu tai TTPVHCC, cac mau khac va ho so cong viec 

duoc luu tai Phong QLXB theo thdi gian quy dinh.
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QUY TRINH

Cho y kien ve viec keo dai thai 
ban sir dung cua cong trinh bet

r r

thcri ban sir dung theo thiet ke 
nhu’ng co nhu cau sir dung tiep

(trir trurong hop nha a rieng le)

Ma hieu: QT-QLXD-10
SO XAY DUNG 

TINH LANG
SON Ngay ban 

hanh: 31/5/2023

01 bao cao hoan 

thanh thi cong xay 

dung hang muc cong 

trinh. cong trinh xay 

dung (Chu dau tu)

Tep tin chira anh 

man chup tir ban 

chinh (hoac ban 

giay co cong 

chung)

01

Tep tin chura anh 
mau chup tir ban 
chinh (hoac ban 

giay co cong 
churng)

Danh muc ho so gui 

kem theo bao cao
01
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QUY TRiNH
Cho y kien ve viec keo dai thoi 
ban sti’ dung ciia cong trinh bet 
thoi ban sii’ dung theo thiet ke 
nhtfng co nhu cau sir dung tiep

(tru trircrng hop nha a rieng le)

QT-QLXD-10Ma hieu:

SO XAY DlfNG 
TINH LANG

Ngay ban 
hanh:

SON 31/5/2023

Mau so 01
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tu do - Hanh phiic
UBND TiNH LANG SON 

SO XAY DlfNG

thdngLang San, ngay ndm/HDHSSo:

PHIEU HlTONG DAN HOAN THIEN HO SO
Ho so cua:............................
Noi dung yeu cau giai quyet:

Dia chi:........
So dien thoai 
Yeu cau hoan thien ho so gom nhung noi dung sau:

Email:

1
2
3
4

so dienTrong qua trinh hoan thien ho so neu co vuong mac, ong (ba) lien he vdd 
......................... de duoc hudng dan./.thoai

NGI/OI HIONG DAN
(Ky vd ghi rd ho ten)
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QUY TRINH

Cho y kien ve viec keo dai thoi 
ban sir dung ciia cong trinh bet 
thoi ban sii- dung theo thiet ke 
nhu-ng co nhu cau sir dung tiep

(Iru iruang hop nha d rieng le)

Ma hieu: QT-QLXD-10
SO XAY DlTNG 

TINH LANG
SON Ngay ban 

hanh: 31/5/2023

Mau so 02
CQNG HOA XA HOI CHU NGHIA VIET NAM 

Boc lap - Ty do - Hanh phuc
UBND TINH LANG SOTV 

SO XAY DUNiG

SO THEO DOI HO SO

Ghi
chiiTra ket quaNgay, thang, nam

CoTen Dia
chi,

A
SO

dien
thoai

NhanSo Chuyen 
ho so 

den co 
quan 
giai 

quyet

/quan
chuMa ca ketTen

TTHC
lirong 
ho so1

Henh6 nhan.TT qua tir Ngay,
thang,
nam

tri Nhan 
ho so

tra Kytoso CO’ket(bo) giai
quyet

nhanchoc quan
giai

quyet

qua

2 3 8 101 4 5 6 7 9 11 12 13 14

Ghi chu: So theo doi ho so dugc lap theo tung linh virc hoac nhom ITnh vuc tai Bo phan 
tiep nhan va tra ket qua

8



QUY TRINH

Cho y kien ve viec keo dai thoi 
ban sir dung ctia cong trinh bet 
thoi ban sir dung theo thiet ke 
nhung co nhu cau sir dung tiep

(trir truang hop nha a rieng le)

QT-QLXD-10Ma hieu:

SO XAY DlTNG 
TINH LANG

Ngay ban 
hanh:

SON 31/5/2023

Mau so 03
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Ty do - Hanh phiic
UBND TiNH LANG SON 

SO XAY DUNG

S6:....... /TNHS thdngLang San, ngdy ndm

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA 
Ma ho so:.......

(Lien: Luu/giao khdch hang)
Bo phan tiep nhan va tra ket qua. 
Tiep nhan ho so cua:..................
Dia chi:..................................
So dien thoai: ........................
Noi dung yeu cau giai quyet:... 
1. Thanh phan ho so nop gom:

Email:

1
2
3
4

2. So luong ho so:
3. Thai gian giai quyet ho sa theo quy dinh la:
4. Thai gian nhan h6 sa: ....gid.... phut, ngay ... thang ...nam....
5. Thai gian tra k6t qua giai quyet ho sa:... gia.... phut, ngay....thang....nam....
6. Dang ky nhan ket qua tai:........
Vao So theo doi ho sa, Quyen so:

(bo)
ngay

:

. So thu ty.............

NGLTOI TIEP NHAN HO SO
(Ky va ghi rd ho ten)

NGlTOI NOP HO SO
(Ky va ghi rd ho ten)

Ghi chii:
- Gidy tibp nhan va hen tra k4t qua dugc lap thanh 2 lien; mot lien chuyen kem theo Phieu

kidm soat qua trinh giai quyet ho sa va dugc luu tai Bg phan tiep nhan va tra ket qua; mot lien•> >
giao cho ca nhan, to chuc nop ho sa;

- Ca nhan, to chuc co the dang ky nhan ket qua tai Bo phan tiep nhan va tra ket qua hoac 
tai nha (try sd to chuc) qua dich vu buu chinh.
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QUY TRINH

Cho y kien ve viec keo dai thoi 
ban sir dung ciia cong trinh bet 
thoi ban sir dung theo thiet ke 
nhu’ng co nhu cau sir dung tiep

(trir tnrang hop nha d rieng le)

Ma hieu: QT-QLXD-10
SO XAY DLfNG 

TINH LANG
SON Ngay ban 

hanh: 31/5/2023

Mau so 04
CONG HOA XA HOI CHU NGHIA VIET NAM • • •

Doc lap - Ty do - Hanh phiic
LEND TiNH LANG SON 

SO XAY DlTNG

S6:....... /KSGQHS Lang San, ngay thang nam

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO
Giay tiep nhan ho so va hen tra ket qua so:..........
(Chuyen kem theo Phieu kiem scat qua trinh giai quyet ho so nay)
Co quan (bo phan) giai quyet ho so:............................................................
Co quan phoi hop giai quyet ho so:.............................................................

KET QUA GIAI 
QUYET HO SO 
(Trirdc han/dung 
han/qua ban)

GHITEN CO QUAN THOI GIAN GIAO, NHAN HO SO CHU

1. Giao:
Bo phan TN&TKQ
2. Nhan:.......

...giq...phut, ngay ... thang ... nam....
Ngirtri nhanNgtroi giao

(Ky va ghi rd ho (Ky va ghi rd ho
ten) ten)

1. Giao:.
2. Nhan:

...gia...phut, ngay thang ... nam....
Ngutri giao
(Ky va ghi rd ho (Ky va ghi rd ho

Ngiroi nhan

ten) ten)
1. Giao:
2. Nhan:

gjq...phut, ngay ... thang ... nam....
Ngiroi giao
(Ky va ghi rd ho (Ky va ghi rd ho

Ngiroi nhan

ten) ten)
1. Giao:.
2. Nhan:

...gig...phut, ngay .■. thang ... nam....
Ngiroi giao Ngiroi nhan

Bo phan TN&TKQ (Ky vd ghi rd ho (Ky va ghi rd ho
ten) ten)

Ghi chu:
- Truong hop ho so duoc chuyen qua dich vu biru chinh thi thoi gian giao, nhan ho so va 

viec ky nhan the hien trong hoa don cua co quan Buu chinh;
- Ket qua giai quyet ho so do ben nhan ghi khi nhan ban giao ho so.

I
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QUY TRIINH

Cho y kien ve viec keo dai thoi 
ban su' dung ciia cong trinh bet 
thoi ban su- dung theo thiet ke

* X •Anhung co nhu cau sir dung tiep
(trir trirdng hop nlia a rieng le)

QT-QLXD-10Ma hieu:
SO XAY Dl/NG 

TINH LANG
Ngay ban 

hanh:
SON 31/5/2023

Phu luc III

,/2016/TT-BXD ngay ... thdng ... ndm 2016 cua 

Bo Xdy dung)

j'

(Kem theo Thong tu so

DANH MUC HO SO HOAN THANH CONG TRiNH

i. ho so chuAn bi dAu ti/ xAy di/ng vA hop dong
1. Quyet dinh ve chu tmang dau tu kem theo bao cao nghien cuu tien kha 

thi hoac quyet dinh phe duyet chu truong dau tu.

2. Quy4t dinh phe duyet du an dau tu xay dung cong trinh hoac du an thanh 

phan cua cap co tham quyen kem theo bao cao nghien cuu kha thi.

3. Nhiem vu thiet ke, cac van ban tham dinh, tham gia y kien cua cac co
** ^ r r ^

quan co lien quan trong viec tham djnh du an dau tu xay dung va thiet ke co so.

4. Phuong an den bu giai phong mat bang va xay dung tai dinh cu (neu co).

5. Van ban cua cac to chuc, co quan nha nuoc co tham quyen (neu co) ve:
1 r ^ • r •

thoa thuan quy hoach, thoa thuan hoac chap thuan su dung hoac dau noi voi cong 

trinh ky thuat ben ngoai hang rao; danh gia tac dong moi trubng, dam bao an toan 
(an toan giao thong, an toan cho cac cong trinh lan can) va cac van ban khac co 

lien quan.
r r r r ? >

6. Quyet dinh cap dat, cho thue dat cua co quan co tham quyen hoac hop 

d6ng thue dat doi vbi trubng hop khong duoc cap dat.
F *** ^

7. Giay phep xay dung, trir nhung trubng hop duoc mien giay phep xay
dung.

F A F >

8. Quyet dinh chi dinh thau, phe duyet ket qua lira chon cac nha thau va cac 

hop dong xay dung giua chu dau tu vbi cac nha thau.
9. Cac tai lieu chung minh dieu kien nang luc cua cac nha thau theo quy

dinh.
10. Cac ho so, tai lieu khac co lien quan trong giai doan chuan bi dau tu.

11. HO so khAo sAt xAy dung, thiet ke xAy dung cong
TRINH

1. Nhiem vu khao sat, phuong an ky thuat khao sat, bao cao khao sat xay 

dung cong trinh.
2. Van ban thong bao chap thuan nghiem thu ket qua khao sat xay dung.



QUY TRINH
Cho y kien ve viec keo dai then 

han sii’ dung ciia cong trinh het 
thoi han sii’ dung theo thiet ke

X Anhung co nhu cau sii' dung tiep
(tru tnrdng hop nha a rieng le)

Ma hieu: QT-QLXD-10
SO XAY DlTNG 

TINH LANG
SON Ngay ban 

hanh: 31/5/2023

r 7 i * r r r r r

3. Ket qua tham tra, tham dinh thiet ke; quyet dinh phe duyet thiet ke ky
> * r r

thuat, kem theo: ho so thiet ke ky thuat da duoc phe duyet (co danh muc ban ve 
kem theo); chi dan ky thuat; danh muc tieu chuan ap dung cho cong trinh.

4. Ho so thiet ke ban ve thi cong da dupe chu dau tu xac nhan (co danh 
muc ban ve kem theo).

5. Van ban thong bao chap thuan nghiem thu thiet ke xay dung cong trinh.
6. Cac van ban, tai lieu, ho so khac co lien quan den giai doan khao sat, 

thiet ke xay dung cong trinh.
III. HO so quAn ly chat Ll/ONG thi cong xay di/ng cong

TRINH
9 • • f r1. Danh muc cac thay doi thiet ke trong qua trinh thi cong xay dung cong 

trinh va cac van ban tham dinh, phe duyet cua cap co tham quyen
2. Ban ve hoan cong (co danh muc ban ve kem theo).
3. Cac ke hoach, bien phap kiem tra, kiem scat chat lupng thi cong xay 

dung cong trinh.
4. Cac chung tu chung nhan xuat xu hang hoa, nhan mac hang hoa, tai lieu 

cong bo tieu chuan ap dung doi voi san pham, hang hoa; chung nhan hop quy,
r r -\ r

cong bo hop quy, thong bao tiep nhan ho so cong bo hop quy cua co quan chuyen
■> r r

nganh; chung nhan hop chuan (neu co) theo quy dinh ciia Luat chat lupng san 
pham hang hoa.

r A n '5. Cac ket qua quan trac, do dac, thi nghiem trong qua trinh thi cong va 
quan trac trong qua trinh van hanh.

6. Cac bien ban nghiem thu cong viec xay dung, nghiem thu bp phan cong 
trinh, nghiem thu giai doan (neu co) trong qua trinh thi cong xay dung.

r A •> r r. A r «9 • r7. Cac ket qua thi nghiem doi chung, kiem dinh chat lupng cong trinh, thi 
nghiem kha nang chiu luc ket cau xay dung (neu co).

8. Ly lich thiet bi lap dat trong cong trinh.
9. Quy trinh van hanh, khai thac cong trinh; quy trinh bao tri cong trinh.
10. Van ban thoa thuan, chap thuan, xac nhan cua cac to chuc, co quan Nha 

nude co tham quyen (neu co) ve:
a) Di dan vimg long ho, khao sat cac di tich lich su, van hoa;
b) An toan phong chay, chua chay;
c) An toan moi trubng;
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QUY TRINH

Cho y kien ve viec keo dai thoi 
ban sir dung cua cong trinh bet 
thoi ban sii’ dung theo thief ke 
nhu’ng co nhu cau sir dung tiep

(trir truong hop nha a rieng le)

Ma hieu: QT-QLXD-10
SO XAY DlTNG 

TINH LANG
Ngay ban 

hanh:
SON 31/5/2023

d) An loan lao dong, an toan van hanh he thong thiet hi cong trinh, thiet hi
cong nghe;

r r * ' 1 rd) Thirc hien Giay phep xay dung (doi voi truong hop phai co giay phep
xay dung);

e) Cho phep dau noi voi cong trinh ha tang ky thuat va cac cong trinh khac
co lien quan;

g) Cac van ban khac theo quy dinh cua phap luat co lien quan.
> r r

11. Ho so giai quyet su co cong trinh (neu co).

12. Bien ban nghiem thu hoan thanh hang muc cong trinh dua vao su dung.

13. Phu luc cac ton tai can sira chua, khac phuc (neu co) sau khi dua cong 

trinh vao su dung.
14. Cac ho so/ van ban/ tai lieu khac co lien quan trong giai doan thi cong 

xay dung va nghiem thu cong trinh xay dung.

15. Thong bao ket qua kiem tra cong tac nghiem thu trong qua trinh thi 
cong xay dung va khi nghiem thu hoan thanh cong trinh, hang muc cong trinh cua 

co quan chuyen mon ve xay dung.
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I QUY TRINH

Cho y kien ve viec keo dai thoi 
ban sir dung ctia cong trinh bet 
thoi ban sir dung theo thiet ke

X Anhirng co nhu cau sir dung tiep
(trii- trircmg hap nha a rieng le)

Ma hieu: QT-QLXD-10
SO XAY DUlNG 

TINH LANG
SON Ngay ban 

hanh: 31/5/2023

Mau so 02. Bao cao hoan thanh thi cong xay dyng hang muc cong 

trinh, cong trinh xay dung

CONG HOA XA HOI CHI) NGHIA VIET NAM • • •

Doc lap - Ty do - Hanh phuc
0)

S6: , ngay. thdng. nam,

BAO CAO HOAN THANH THI CONG XAY DlTNG HANG MUC• • •

CONG TRINH, CONG TRINH XAY DlTNG

Ki'nh giri : (2)

bao cao ket qua nghiem thu hoan thanh thi cong xay dung hang 

muc cong trinh, cong trinh xay dung voi cac noi dung sau :

1. Ten hang muc cong trinh, cong trinh xay dung:............................

2. Dia diem xay dung ...........................................................................

3. Quy mo hang muc cong trinh, cong trinh xay dung: (neu tom tat ve cac 

thong so ky thuat chu yeu ciia cong trinh).

4. Danh sach cac nha thau (tong thau xay dung, nha thau chinh: khao sat 
xay dung, thiet ke xay dung, thi cong xay dung, giam sat thi cong xay dung).

5. Ngay khdi cong va ngay hoan thanh (du kien).

6. Khoi luong cua cac loai cong viec xay dung chu yeu da duqc thuc hien.

7. Danh gia ve chat lugng hang muc cong trinh, cong trinh xay dung so vbi
> r r

yeu cau cua thiet ke.

8. Bao cao ve viec du dieu kien de dua hang muc cong trinh, cong trinh xay 

dung vao su dung.

9. Kem theo bao cao la danh muc ho so hoan thanh cong trinh xay dung.

(1)
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