QUY TRINH =k
SO XAY DUNG _ ‘ M3 hiéu: | QT-HTKT&VLXD-31
TINH LANG Cap lai chirng chi hanh nghé hoat
SON dgng xdy dyng hang I, hang Il | Noay ban | 21/9/2021
(trwomg hop chimg chi mat, hw héng) | hanh:
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QUY TRINH g
SO XAY DUNG ' Mi hiéu: | QT-HTKT&VLXD-31
TiNH LANG Cép lai chimg chi hanh nghé hoat
SON dong xay dyng hangIL hang N1 | Ngay ban | 21/9/2021
(trwdomg hop chimg chi mat, hw hoéng) | hanh:
SUA POI TAI LIEU
Yéu ciu | Trang/Phan Lan ban
2., 02 3 5 Ngay ban
sira doi/ bo | lién quan viéc M0 ta ngi dung sira doi hanh / Lan -
an

sung

sira doi

sira doi




QUY TRINH

SO XAY DUNG Mai hiéu: | QT-HTKT&VLXD-31

TINH LANG CAp lai chimg chi hanh nghé hoat

SON dong xay dung hang IL hang IIl | Ngay ban | 271/9/2021
(truomg hop chirng chi mat, hu hong) | hanh:
1. MUC PiCH:

Quy dinh trinh tu giai quyét cdc tha tuc hanh chinh vé& Cép lai chimg chi hanh nghé hoat
dong xay dung hang I1, 11 (truong hop chimg chi mét, hu hong, hét han) véi ca nhan va cach
thire phéi hop gilta cdc bo phan cua S¢ Xéay dung voi Trung tdm phuc vu hanh chmh cong
tinh dam bao tuan thu ddy du cac quy dinh cia nha nude va dép ang nhanh nhét yéu cau cua

cong dan.

2. PHAM VI

Ap dung doi véi cac cé nhan c¢6 nhu cau trén dia ban tinh Lang Son.

3. TAI LIEU VIEN DAN:
- Tiéu chuan quéc gia TCVN ISO 9001:2015.

- C4c van ban phap quy lién quan dé cap tai muc 5.8.

4. DINH NGHIA/VIET TAT:
- UBND tinh: Uy ban nhén déan tinh Lang Son.

- CC BPTNVTKQ: Céng chirc B phédn tiép nhan va Tra két qua.

- BPTNVTKQ: B0 phén tiép nhan va Tra két qua.
- Phong HTKT&VLXD: Phong Ha tang ky thuat va Vat liéu xay dung.
- CN: C4a nhan.

5. NOI DUNG QUY TRINH:

Diéu kién thye hién thi tuc hanh chinh

- To khai dang ky sdat hach cap chimg chi hanh
nghé hoat dong xay dungtheo mau tai Phu luc 1
Nghi dinh so 100/2018/ND-CP doi voi viée cap lai
chirmg chi hanh nghe hoat dong xay dung hang 11,

5.1

Dua trén nhu cdu cia cac t6 chiic hoat dong trong linh vuc hoat dong xay dung.
5.2 Thanh phin ho so B Ban sao

chinh

- Don dé nghi cap chimg chi hanh nghé hoat dong | X

xay dung theo mau tai Phu luc I Nghi dinh so X

100/2018/ND-CP. ,

- 02 anh mau c& 4 x 6 cm c6 nén mau trang chan :

dung cua nguoi dé nghi dwoc chup trong thoi gian | X

khéng qua 06 thang.

- Ban sao c¢é chimg thire hodc tép tin chira anh mau

chup tir ban chinh hodac ban sao, xudt trinh ban

chinh dé doi chiéu chimg chi hanh nghé da dioc

cap. mrong hop bi mat chimg chi hanh nghé thi

phai ¢6 cam két cua nguoi dé nghi cap lai. %




. QUY TRINH Eo
SO XAY DUNG ‘ Ma hiéu: | QT-HTKT&VLXD-31
TINH LANG Cap lai chirng chi hanh nghé hoat
SON dong xdy dung hang IL, hang Il | Neay ban | 21/9/2021
(trwong hop chimg chi mat, hw héng) | hanh:

111 do het han. N
53 | So6 lwong ho so: 01 Bd
5.4 Thoi gian xir ly: 10 ngay.
Noi nhin va tra két qua
5.5 Bo phén tiép nhén va tra két qua ciia So Xay dung tai Trung tam Phuc vu hanh
chinh céng tinh Lang Son (Puong Da Tugng, phuong Chi Lang, thanh phd Lang
Son).
Phi, 1€ phi
5.6 150.000 dong/ching chi theo quy dinh tai Diém a Khoan 1 Diéu 4 Théng tr s
172/2016/TT-BTC ngay 27/10/2016 cua Bo Tai chinh quy dinh mic thu, ché d¢ thu,
ndp 1€ phi cap giay phép hoat dong xay dung.
5.7 Quy trinh xir Iy cong viéc
Biéu miu
TT Trinh tu Trach nhiém Thoi gian .
/ket qua
- Tiép nhén ho so va ghi gidy - Theo mau sé 1:
. bién nhan, hen ngay tra két | Cong chirc mot cira | 0,5 ngay g
Buoc 1 b ¥ ; )
"7 | qua. Nhap hé so dien tu. S6 tai TTPVHCC/ v e
- Chuyén hd so lanh dao S& NVBD B
- Theo mau so 4:
- Theo mau s6 5.
Bwée 2 | Xem xét, phdn cong xir ly Lanh dao S& | ngay
Buée 3 i A - Lanh dao phong 5
Phén cong thu ly ho so HTKT&VLXD 0.5 ngay
Tham dinh ho
S0 '
1 ‘ - Truong hop hd
Thém dinh ho so: so khong dap
- Truong hop ho so khong ung yéu cau,
Buée 4 | ddp ung yéu cau. thong bio Chuyén vién 5,5 ngay |thong bao cho

cho cd nhdn/td chuc trong
thoi han khong qua 05 ngay,
néu rd ly do.

- Trudng hop. hd so dap tng
yéu cau: Xay dung du thao
van ban (két qua giai quyét)

HTKT&VLXD

c4 nhan/td chirc
trong thodi han
khong qua 05
ngay, néu ro 1y
do.

- Truong hop,




SO XAY DUNG

TINH LANG Cép lai chirng chi hanh nghé hoat
SON dong xiy dung hang I, hang 111
(trwong hop chirng chi mat, hu héng) | hanh:

QUY TRINH

M3 higu:

QT-HTKT&VLXD-31

Ngay ban

21/9/2021

ho so dap ung
yéu cau: Xay
dung du thao
van ban (két qua
giai quyét)

Buée 5 e om I am ~ Lanh dao Phong 5
Xem Xét van ban trinh lanh HTKT&VLXD 1 ngay
dao So Xay dung
Duyét ho so/ky van ban xir Iy
- Néu dap tng yéu cau: Ky
duyét vao van ban lién quan: = ; -
Butc 6 | - Néu khong dép img yéu cay: | o deo S| 0.5 ngdy
Chuyén lai Lanh dao Phong
xur ly. |
Buée 7 | Vao So, phat hanh van ban B0 phan van thu 0.5 ngay !
Tra ké . . 1~ .2 | COng chirc mét cira
Buée 8 ra két qua cho ca nhan/td S5 tai 0,5 ngdy
chtre . ;
Théng ké, theo doi TTEVHCRNN B
TONG SO NGAY GIAI QUYET 10 ngay
Co so phap ly
- Ludt Xy dung ngay 18/6/2014; Luat sira ddi. b6 sung mot sé diéu cua Ludt Xay
) dung ngay 17/6/2020:
Nghi dinh 56 15/2021/NB-CP ngay 03/3/2021 cuia Chinh phu Quy dinh chi tiét mét
sO ndi dung vé quan ly du an dau tu xay dung;
6. BIEU MAU
TT Mi s6 (Néu c6) Tén Biéu miu
1 Mau 56 01 Mau phiéu huéng din hoan thién hd so
2 Maiu s6 02 Mau s theo dai hd so
3 Miu s6 03 Mau gidy tiép nhan hd so va hen tra két qua
4 Mau s6 04 Mau phiéu kiém soét qué trinh giai quyét hd so
5 Mau sb 05 M2u don dé nghi Don dé nghi cap chimg chi nang luc
6 Mau s6 06 Mau to khai dang ky sat hach
7. HO SO LUU

- H so luu: Thanh phan ho so luu theo quy dinh. "
- H6 so luu duoc luu tai Phong HTKT&VLXD trude khi trién khai luu tai S& Xay

dung theo quy dinh bao gdm:

T Thanh phan hé so

Miu/ Noi dung
quy dinh

S6 lrong

Ghi chu




QUY TRINH

SO XAY DUNG Ma hiéu: | QT-HTKT&VLXD-31
TINH LANG Cip lai chimg chi hanh nghé hoat
SON dong xay dung hang I, hang Il | Ngay ban | 21/9/2021

(trwomg hop chimg chi mit, hir héng) | hanh:

Céc mau 01, 02, 03, 04 dugc Iuu tai b phan “moét cira™, mau 05 va hd so cong viée duoc luu lai
phong chuyén mén theo thdi gian quy dinh. Sau khi hét han, chuyén hd so xubng don vi luu trir

cua co quan va luu trir theo quy dinh hién hanh.

- Pon dé nghi Cép lai chimg chi hanh nghé
hoat dong xay dung; 01

- C4c tai ligu lién quan nhu thanh phén hé so
tiép nhén 01




QUY TRINH

SO XAY DUNG : )
TINH LANG Cap lai chirng chi hanh nghé hoat

Ma higu: | QT-HTKT&VLXD-31 |

SON dong xay dung hang IL, hang IIl | Ngay ban | 21/9/2021
(trwomg hop chirng chi mat, hw hong) | hanh:

»

Miu s6 01

UBND TINH LANG SON CONG HOA XA HQI CHU NGHIA VIET NAM

SO XAY DUNG Poc lap - Tur do - Hanh phiic

7 - /HDHS Lang Son, ngay ... ... thang ... ... nam... ...

PHIEU HUONG DAN HOAN THIEN HO SO
BT RO, LSRR S A WO S e e
Ndi dung yéu cau giai quyét:
L SIYE Ko 4 ror S LA S O S PSS
SO dién thoai......ccevvveeeeneineinaannnn. EMailie..coieeiieeeceeecreeerreeeesenenns
Yéu cau hoan thién hd so gdm nhimg ndi dung sau:
e M B et A et o 51
R B R e 8 8 R e
<o P  L SR ).
Qe e o, 5 e e TR
Trong qua trinh hoan thién hd so néu c6 vuéng mic, dng (ba) lién hé voi ............ 56
dien thoal «svsvmsuusmusnssns dé duoc hudéng dan./.
NGUOI HUONG DAN

(Ky' va ghi ro ho tén)



QUY TRINH r- , ‘
Ma hi¢u: | QT-HTKT&VLXD-31 |

SO XAY DUNG | y
TINH LANG Cap lai chirng chi hanh nghé hoat \
SON dong xay dung hang IL hang Il | Noay ban | 27/9/2021 [
|

(truwomg hop chimg chi mét, hw hong) | hanh:

Mau s6 02

CONG HOA XA HQI CHU NGHIA VIET NAM

UBND TINH LANG SON
Doc lap - Tw do - Hanh phic

SO XAY DUNG
SO THEO DOI HO SO
Ngay, thang, nim Tré két qua [0
% : Co chu
@ Tén | Pia =
. So - ., |quan z | Nhan
Ma n ca | chi, . Chuyén | . ° .
TT ho Tén (lugng hanh o chiu Hen h ‘SU két qua Nei
TTHC|hdso | 27| 20 | tri [Nhan|tra | - tirco | 2| Ky
SO = to | dién P T <. | dén co thang,| -
(b0) 2 .| giai |ho so| ket ...| quan e nhan
chire |thoai P . [gquan gidi| " ... | nam
quyet qua £ gial
quyet X
quyet
7 8 9 10 11 12 13 | 14

Ghi chi: SH theo dbi hd so duge 1ap theo tirng linh vuc hodc nhém linh vuc tai Bo

phan tiép nhan va tra két qua



QUY TRINH

SO XAY DUNG Mi hiéu: | QT-HTKT&VLXD-31
TiNH LANG Cép lai chirg chi hanh nghé hoat
SON dong xay dung hang Il hang IIl | Ngay ban | 2//9/2021

(trudomg hop chimg chi mat, hw héng) | hanh:

Maiu s6 03

UBND TINH LANG SON CONG HOA XA HQI CHU NGHIA VIET NAM
SO XAY DUNG Péc lap - Tw do - Hanh phiic
Sh:...... /TNHS Lang Son, ngay ... ... thang ... ... nam... ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA
M3 hé so:......
(Lién: Luw/giao khdch hang)
BG phin tiép nhan VA trd kBt qUAL...msisemsssssissimmsmssmusimssis
TIEDNHED DO SO G vovovsssssisminssssmss it e s AR S s aaevaes
ENE OIS sssssncrvssrmvonsssssimt a3 deeemts e Res SE e AN VAR ek m o e ca s 03
SHditn thoat: covw v Bl s s bsaminetses
Noi dung yéu cdu giai QUYL ...ttt ssssa s st sesssssess s sesssasassasssones
1. Thanh phan h so ndp gdm:
| L S R e I el S e e
ol ST N e i o0 o8
2 TR - U, v, ekt RN
A T o, SR Y
2. S6 luong hd so:............ (bd)
3. Thoi gian giai quyét hd so theo quy dinh la:............ ngay

4. Thoi gian nhan hd so: ....gio.... phit, ngdy ... thang ...ndm....
5. Thoi gian tra két qua giai quyét hd so:... gio.... phat, ngdy....thdng....nam....

6. Dang ky nhin két qua taiz...............
Vao Sb theo doi hd s0, Quyén sd:........cceevvvvnnnn. Séthirtu...........
NGUOINQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén) (Ky va ghi ro ho tén)
Ghi chu:

- Gidy tiép nhan va hen tra két qua duoc lap thanh 2 lién; mét lién chuyén kém theo
Phiéu kiém soat qua trinh giai quyét hd so va dugc luu tai Bo phan tiép nhan va tré két qua:
mot lién giao cho cd nhén, td chirc nop hd so;

- Ca nhan, t6 chitc ¢6 thé ddng ky nhan két qua tai Bo phan tiép nhan va tra két qua hodc
tai nha (tru so td chirc) qua dich vu buu chinh.




SO XAY DUNG |
TINH LANG
SON

QUY TRINH

Cip lai chirng chi hanh nghé hoat
dong xay dung hang 11, hang III
(truong hop chirng chi mat, hw hong)

M3 hiéu: | QT-HTKT&VLXD-31 |
Ngay ban | 21/9/2021 l
hanh: ‘

UBND TINH LANG SON

SO XAY DUNG

S0 /KSGQHS

Lang Son, ngay ... ...

Mau sb 04

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO
Gidy tiép nhén ho so va hen tra két qua sb: .........
(Chuyén kém theo Phiéu kiém soat qua trinh giai quyét hd so nay)

KET QUA GIAI
. X ’ g QUYET HO SO GHI
TEN CO QUAN  [THOI GIAN GIAO, NHAN HO SO (Trwéc han/diing FHU
han/qua han)
1. Giao: ...gi0...phut, ngay ... thang ... ndm....
B0 phin TN&TKQ Ngwoi giao Ngudi nhian
2. Nhéan:...... Ky va ghi ro ho tén) YKy va ghi ro ho tén)
1. Giao:......... ...gi0...phut, ngay ... thang ... nam....
2. Nhén: ......... Negwoi giao Ngudi nhin
Ky va ghi ro ho tén) YKy va ghi ré ho tén)
1. GIa0? .oucivaveiss ...gi0...phat, ngay ... thang ... ndm....
2. Nhan: ............ Ngwdi giao Ngudi nhéin
Ky va ghi ro ho tén) YKy va ghi ro ho tén)
I Gk sensvisiss ...gi0...phat, ngdy ... thang ... ndm....
2. Nhan Ngwoi giao Ngwoi nhian
Bo phan TN&TKQ Ky va ghi rd ho tén) (Ky va ghi rd ho tén)
Ghi chu:

- Trudng hop ho so duge chuyén qua dich vu buu chinh thi thoi gian giao, nhén hd so
va viéc ky nhan the hién trong hoa don cua co quan Buu chinh:
- Két qua giai quyét hd so do bén nhan ghi khi nhan ban giao hd so.



QUY TRINH

SO XAY DUNG Ma hiéu: | QT-HTKT&VLXD-31
TiNH LANG Cip lai chimg chi hanh nghé hoat
SON dong xay dung hang IL, hang Il | Ngay ban | 21/9/2021

(truwomg hop chirng chi mat, hir héng) | hanh:

Maiu s6 05

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

............ ngay...thang.... nam...
PON DE NGHI CAP CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
Kinh giri: (Tén co quan c6 thdm quyén).
L HOVATER W i civniiniassssmimssnsasnssos s susiomsssamsinsisnssisnns swassniss sy xesn vs s smeson o ess
2 MNoay, (hABE, NAMISIING. . . .. . inseissin s s sl amoins 68 SHTa VA E TR P AR e A R A e s B
T 31k 1 o O S e 0 S R S st Gl

4. S6 Chimg minh thu nhan dan/Ho ChIBOCED: o crvsniesssannnsnmimssssm Ngay
GAP s vussims sy Joile; R 1o R SRR

5. DIAChI tAROMBINS .....consimemms it RS T e SR SRR ST SRRSO A S AP s e ¥

6. SO dien tho@i: ...ovveeiiee e Dia chi Email: .........ccovevennnnnn.

8. Trinh d6 chuyén mon (ghi rd chuyén nganh hé dao 1ao): ................cccoovuenin

9. Thoi gian kinh nghi¢m lién quan dén linh vurc dé nghi chuyén doi chimg chi hanh
ngheiisss nam.

10. S8 chimg chi hanh nghé da dugc cap (néu co):

S6 Chang chi: ....vvv..... Ngay Cap ............... NOTCAP: oo,

11. Qua trinh hoat dong chuyén mén trong xay dung'”:

Thoi gian
cong tac (Tur
STT | thang, nam

Pon vi cong tac/
Hoat dong dfc lap | Ké khai kinh nghiém thye hién cong | Ghi
(Ghi rd tén don vi, sO viéc tiéu bic¢u chi

denthang, | zisn thogi lién hé)
nam)
1 1. Tén Du an/cong trinh: ............
Nhom du an/cép cong trinh: .........
Loai cong trinh: .........

Chirc danh/Noi dung cong viéce thuc




QUY TRINH

SO XAY DUNG Ma hiéu: | QT-HTKT&VLXD-31 |
TINH LANG Cap lai chirng chi hanh nghé hoat
SON dong xay dung hang IL, hang Il | Ngay ban | 27/9/2021

(trwomg hop chimg chi mét, huw héng) | hanh: |

Dé nghi cAp chirng chi hanh nghé hoat djng xdy dung véi ndi dung nhwr sau:
Linh vic hanh ngh&:.............ooooiiiiiiiiiiiiieeeeeea, Hang:....cc.cvvaiaimins
o Cap lan dau

o Cép lai

Ly dod8 nighi £8p 185 chBNBIChE —ics s cevsinasnsmosssn somniinsss sns i ainsnsnnt

o Diéu chinh, b sung

Toi xin chiu trach nhiém vé tinh chinh xéc. hop phap ciia hd so va ni dung ké khai trong don
va cam két hanh nghé hoat dong xay dung theo ding ndi dung ghi trong chimng chi dugc cap
va tuan thu cac quy dinh cia phéap luét ¢é lién quan./.

NGUOI LAM PON

(Ky va ghi ré ho, tén)
Ghi chu:
() Thay thé cac thong tin ngdy thang ndm sinh, dia chi thuong tra, sd chlmg minh thu nhan
dan/hg chiéu bang ma sé dinh danh c4 nhan khi co s dir liéu qudc gia vé dan cu chinh thirc
hoat dong.
@) Khéng yéu cau ké khai trong truong hop dé nghi cap lai chimg chi do chirng chi cii hét han
sur dung/rach, nat/bi that lac.



| QUY TRINH

| SO XAY DUNG Ma hiéu: | QT-HTKT&VLXD-31
TINH LANG Cip lai chimg chi hanh nghé hoat
SON dong xay dung hang I, hang Il | Neay ban | 21/9/2021

(trwdmg hop chimg chi mat, hr hong) | hanh:

Mau sb 06

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

e ee ey, NEAY .. thang ... nam ...

_ ~ TOKHAI DANG KY SATHACH
CAP CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Kinh giri: (Tén co quan ¢6 thim quyén)

1. Ho VAEEN W ....oerrenrnnesesnssssessssessnsensessessenss

2. Naay: thang, nAm SINR: w.ewasasmmsmimmssmnsisssassses

B DGR BT vcccce e rnmssmsanamssnsnssrrresinmmmmossimessessisnsasserdbiasdab s

4. S Chimg minh thu nhan dan/Hé chiéw/CCCD: ...cuvereereveerencennann.

NEAY CAP: vvorveeeresrseseessessesssesssessaseasnnens NGED 1.vssomsarssssresmmmmmmisisrisssrsisit

5. Dia chi thUONB IS cooosmsssmsmnmiimmmmsmansnisnsises sssesermmmssmiosiasaias

6. SO dién thoai: ..ccoeveeeveeeeerrrernnne. Piachi ...oooooiiiii Email: .......oaammmmsins
7. Bon vi cong tac (Tén 16 chire, @ia CHE IFU SO): oo

8. Trinh do chuyén mon (ghi rd chuyén nganh, hé dao 1Q0): ...........cccorveiivinininaninniieniacns

9. Ching chi hanh nghé da dugc cap (N€u €O): wvuuevuvrvevecveeiicieeniniens

S Ching chi: .oveveveeveenen NEAY CAP .ovoveenerrane NOLCAD: s

Linh yyc hoat Jong: X8V AUNE: ..o smmmmmmrsmmasessmsamnsamsareasy

Ping ky sat hach cAp chirng chi hanh nghé hoat dong xay dung v6i ndi dung nhur sau:
Linh vic hanh nghé: .......ccoooveeeeeireiereeneeeereereeeenen, Hang: ...ccoovevviiiniiincnene

Dia difm Gang KY SAL: ...ccoceeramisicesicomsessessasnsnsess

Téi xin chiu trach nhiém vé tinh chinh x4c ctia cdc ndi dung ké khai néu trén.

NGUOI KHAI
(Ky va ghi ré ho, tén)

Ghi chu:



SO XAY DUNG
TINH LANG
SON

QUY TRINH

Cip lai chimg chi hanh nghé hoat
dong xdy dung hang II, hang III
(trwdmg hop chimg chi mit, hir héng)

Ma hiéu: | QT-HTKT&VLXD-31
Ngay ban | 21/9/2021
hanh:

() Thay thé cac thong tin ngay thang nam sinh, dia chi thuong trd, s6 chimg minh thu nhan
dan/hd chi€éu bang ma s6 dinh danh ca nhan khi co s dir liéu quoc gia ve dan cu chinh thirc

hoat dong.
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